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Instructions: Complete this form and provide the requested information to explain why the portion of your gross receipts from non-card payments (e.g., cash or checks) appears to be lower than most similar businesses.
Step 1 – Review the Form(s) 1099-K information below for accuracy. You can download your past Form(s) 1099-K from our website at www.irs.gov by entering the keywords, “Get transcript of your tax records.” Note: If more than five Forms 1099-K were filed, then line 5 shows the combined amounts of the remaining Forms 1099-K not listed in the table below.
Filer's Name
Filer’s Federal 
ID Number
Reported Gross Amount from Form 1099-K (Box 1)
Reported Merchant 
Category Code and industry (Box 2)
Number of purchase transactions (Box 3)
Respond to the questions below. Attach a separate sheet, if necessary
1a.
Does the Form(s) 1099-K listed above belong to you? If no, identify which Form(s) 1099-K does not belong to you and provide an explanation with the correct information
1b.
Is the gross amount correct on each Form 1099-K listed? If no, identify which Form(s) 1099-K does not show the correct gross amount and provide an explanation with the correct amount
1c.
Does the Merchant Category Code (MCC) on each Form 1099-K represent the primary industry of your business? If no, identify which Form(s) 1099-K does not contain the correct MCC and provide the following information
Note: Contact your merchant acquirer to correct your MCC and to ensure the merchant acquirer shows the correct MCC on future Forms 1099-K.
1d.
Is the number of purchase transactions correct on each Form 1099-K listed? If no, identify which Form(s) 1099-K does not show the correct number of purchase transactions and provide the correct number of transactions for each form (if available)
1e.
Did you report the amounts shown on any of the listed Forms 1099-K on another income tax return? If yes, identify the Form 1099-K, provide an explanation, including the amount attributable to the other business and the tax identification number shown on the other tax return
1f.
Did you receive additional Form(s) 1099-K not listed? If yes, provide a copy of the additional Form(s) 1099-K or the filer’s name, identification number, gross payment amount, number of purchase transactions and the Merchant Category Code
1g.
Did you identify any errors or necessary changes not addressed above? If yes, provide an explanation
Step 2 – Payment card sales where the card was not physically present – Complete the section below, if it applies to you
2a.
Did you maintain a website for the tax year in question
2b.
Did you generate sales from an online website
2c.
Amount of sales from payment card transactions where the card was not present at the time of the transaction and the card number was keyed into the terminal or website. Typically, this refers to online sales, phone sales, and catalogue sales where the card was not scanned
Annual gross sales
2d.
If yes to 2a and/or 2b, provide each web address and description of your online operations
Step 3 – Shared card payment terminal – Complete the section below, if it applies to you
3a.
Did you share or lease your card payment terminal during the tax year in question
3b.
If yes to 3a, complete the table below. Enter the amount of payment card receipts shown on your Form(s) 1099-K, but which belong to the person or business that shared your terminal. (click on the plus sign, if more than two lines needed)
Add a new person or business
Name of Person or Business That Shared Your Card Payment Terminal  
Taxpayer Identification Number 
Amount of Payment Card Receipts
Did You File A Form 1099 for the Person or Business for Their Amount of Receipts  
Step 4 – Complete the section below indicating whether the items are included in the Gross Receipts line of your tax return
4a.
Did you include sales tax in the Gross Receipts line of your income tax return
4b.
Did you include merchant acquirer fees in the Gross Receipts line of your tax return
4c.
Did you net your cost of goods sold in the Gross Receipts line of your tax return
4d.
If yes to 4c, provide the total amount of the cost of goods sold
4e.
Did you include the gross sales from lottery tickets in the Gross Receipts line
4f.
If no to 4e, provide the gross amount of lottery ticket sales
4g.
Did you net other items in the Gross Receipts line of your tax return
4h.
If yes to 4g, provide an explanation and the amount
Step 5 – Other situations, if applicable
Step 6 – Contact information for the taxpayer and/or representative 
*Requires Form 2848, Power of Attorney and Declaration of Representative.
Paperwork Reduction Act Notice
We ask for the information on this form to carry out the Internal Revenue laws of the United States. Providing this information is voluntary. We need it to ensure that you are complying with these laws and to allow us to figure and collect the right amount of tax.
You are not required to provide the information requested on a form that is subject to the Paperwork Reduction Act unless the form displays a valid OMB control number. Books or records relating to a form or its instructions must be retained as long as their contents may become material in the administration of any Internal Revenue law. Generally, tax returns and return information are confidential, as required by section 6103.
The time needed to complete and file this form will vary depending on individual circumstances. The estimated average time is: Recordkeeping No additional time beyond that required to prepare the tax return; Learning about the law or the form 2-4 hrs; Preparing, copying and sending the form to the IRS 3-6 hrs.
If you have comments concerning the accuracy of these time estimates or suggestions for making this form simpler, we would be happy to hear from you. You can write to the Internal Revenue Service, Tax Products Coordinating Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6526, Washington, DC 20224.
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